
Step 1-Enrolling or Dropping in  

First, log in to your account on the AAPA website. 
From your account homepage click on the menu bar 
at the top left of the screen. Then under “Actions” 
select either “Enroll in a Class” or “Add a drop-in 
class”, depending on your preference. Make sure 
you are in the “Zoom Classes” season, select the 
class you plan to take, and follow all the prompts 
through the final payment, and you’ll be signed up 
for the class. If you do not complete your payment 
you will not be enrolled in the class. 

Please be sure you are signed up for the class at 
least 30 minutes before its start time. You will then 
be emailed a link to connect you to the class. You 
may access this link directly through the Zoom app 
on your smartphone or tablet, or you can paste the 
link directly into the “join” section of the Zoom 
website. 

Thank you in advance for your patience as we delve 
into this new teaching platform! Please let us know if 
you have any questions or run into difficulties by 
emailing office@alexanderacademy.info. 

 

 



Step 2-Zoom 

HOW TO USE ZOOM via the COMPUTER: 

Tutorial video 
link:  https://vimeo.com/399036830/ab6347e22c 

1. Download the Zoom app 
here: https://zoom.us/download  

1. Click on ‘Zoom Client for Meetings’ 
2. Once you downloaded the app, click the app and it 

will give you the option to ‘Sign in’ or ‘Join a Meeting’ 

2. Return to the e-mail from AAPA with the link to your 
child’s class 

a. Click on the link for the Zoom meeting and it will 
automatically open up in the Zoom App on your computer 
and enter you into the meeting ( you do not need to create 
a Zoom account to access the classes ) 

4. Check that your video is on and working, that you 
can see/hear the teacher, and that your child’s video is 
muted and then you should be good to go. (NOTE: the 
teacher can automatically mute/unmute students too) 

5. At the top of the screen you will see the teachers screen 
and those of the other dancers too. You will want to go to 
your teacher’s screen and next to it are 3 dots. Click the 3 
dots and then select ‘Pin Video’. This will make sure the 



main screen stays on your teacher’s screen the entire 
class. 

6. If you have any issues, there is a ‘Chat’ box where you 
can message the teacher for any trouble with videos 

7. Your child can just follow along with the teacher and 
their instruction during the dance class :) Enjoy!  

8. When class is finished you can click ‘Leave Meeting’ in 
the bottom right hand corner. 

  

 

HOW TO USE ZOOM via Smartphone or Tablet: 

1. Download the ZOOM Cloud Meetings app in the 
App or Google Play Store  

1. Once you downloaded the app, click the app and 
it will give you the option to ‘Sign in’ or ‘Join a 
Meeting’ 

2. Return to the e-mail from AAPA with the link to your 
child’s class 

1. Click on the link for the Zoom meeting and it will 
automatically open up in the Zoom App on your 
device and enter you into the meeting 

2. It will give you a message saying ‘waiting for host to 
enter meeting’ 



3. Once the host or AAPA teacher enters, a message 
will pop-up, click ‘Join with video’ 

4. Another message will say ‘connecting’ and then 
once you enter it will say ‘host will let you in 
shortly’ 

5. A final message will pop up and you click ‘call using 
internet audio’ 

6. You will now be in the classroom 

3. Check that your video is on and working, that you 
can see/hear the teacher, and that your child’s video is 
muted and then you should be good to go. (NOTE: the 
teacher can automatically mute/unmute students too) 

5. If you have any issues, there is a ‘Chat’ box where you 
can message the teacher for any trouble with videos 

6. Your child can just follow along with the teacher and 
their instruction during the dance class :) Enjoy!  

7. When class is finished you can click ‘Leave Meeting’ in 
the bottom right hand corner. 

  

How to check-in for class: 

1. Open the e-mail from Alexander Academy with 
the links to your child’s class 

2. About 10 minutes before your child’s scheduled 
class click the link to enter the Zoom Meeting (a.k.a. 
virtual dance class). 



3. Confirm your audio is muted and your video is on. 
4. When your teacher appears, make sure you 

can see/hear them. 
5. To keep the video on your teacher, next to the 

AAPA teacher’s image are 3 little dots, you can click 
that and click ‘pin video’ this will make sure it stays 
on the teacher’s video during the whole class.  

You are ready to go! Enjoy dancing live with your teacher! 


